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DEPARTMENT OF LIBRARY & INFORMATION SCIENCES
UNIVERSITY OF PESHAWAR
COURSE OUTLINE (MA, previous) LIB & INFO SC.

 PAPER “V”		SERIAL MANAGEMENT: THEORY 		MARKS: 80

Unit-I		    Introduction
   	
· General Introduction
· Meaning of Serial 
· Meaning of Management
· [bookmark: _GoBack]Definition of Serial
· Definition of Management
· Definition of Serial Management
· Management
· Historical Background of Serials
· Scope
· Objectives/Importance/Purpose of Serials	
	
Unit-II	   Kinds/Types of Serials
· Periodical Serials
· Non-Periodical Serials

Unit-III	   Principles of Serials Selection (Acquisition)
	
· Definition and Concept
· Definitions
· Concept
· Why selection of serials
· Evaluation of Serials
· General Principles
· Good Features of Individual Serial Selection

Unit- IV              Processes (Functions) for Serial Management
	
· Pre Order Function
· Ordering
· Post Order Function

Unit-V	  	   Methods/Procedures for Serial Management
	
· Approval Plans
· Standing Orders
· Blanket Orders
· Firms Orders
		
Unit-VI          Sources (Means) of Serials Acquisition 

· By Purchase ( Fund)
· Membership (Learned Societies, Organizations, Institutions)
· Gift
· Donation
· Endowment
· Exchange
· Legal Deposit etc.

Unit-VII          Sources (Selection Aids or Tools) for Serials 
	
· Serial itself
· Books
· Bibliographical Lists
· Bibliography
· Index
· Abstract
· Catalogues
· Library Catalogues
· Publisher’s Catalogue
· Bookseller’s Catalogue etc
· Accession Lists
· Review
· Newspaper
· Electronic Sources
· Television (TV)
· Radio
· Computer
· Scholars
· Subject Specialists
· Staff Members
· User Suggestions
· Vendor
· Visits to Stocks/Shops
· Library Stock
· Booksellers’ Shop					
· Serial Launching Ceremony		 

Unit-VIII	Automation of Serials 

Unit-IX	Problems of Serial Management with Special Reference to Pakistan

Unit-X 	Preservation and Conservation Of Serials
           
· Methods 
· Procedure

Unit- XI            Indexing

· Meaning
· Definition
· Importance of Index and Indexing
· Kinds of Index

Unit-XII           Abstracting

·   Meaning
· Definition
· Concept
· Importance of Abstract and Abstracting
· Kinds of Abstract

Practical:									 20 Marks
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